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Jersey Biodiversity Centre: Job Application Form
	Post applied for:
	



How to apply: Complete this form and email it, with your CV, to hello@biodiversity.je by the closing date in the job advert. Please send your CV as a PDF or Word document.
Eligibility: To apply for this post, you must have “Entitled” or “Entitled for Work” residential and employment status. Find out more at www.gov.je/residentialstatus.
1. Personal Details
We need these details to contact you about your application.
	First name:
	

	Last name:
	

	Email address:
	

	Phone number:
	

	Address:
	

	Town or parish:
	

	Postcode:
	

	Country:
	



2. Supporting Statement
Using the person specification in the job description, explain how you meet the criteria for this role, with examples from your work, study or volunteering. Please use no more than 1,000 words.
	










3. Questions
Adjustments for interview
We are an equal opportunities employer and welcome applications from disabled people. Do you need any adjustments or support to take part in the interview? If so, please tell us.
	



Criminal convictions
Do you have any unspent criminal convictions, in Jersey or elsewhere?
	Yes
	☐

	No
	☐



An unspent conviction is one that is not yet spent under the Rehabilitation of Offenders (Jersey) Law 2001, or one that you would still have to disclose under the law of the country where you were convicted. You do not need to tell us about spent convictions.
Having a conviction will not necessarily stop you being appointed. You do not need to give details on this form. If you answer yes and are shortlisted for interview, we will contact you to discuss it in confidence.
Any offer of employment for this post is subject to an enhanced Disclosure and Barring Service (DBS) check.
Gaps in employment or education
If your CV shows gaps of more than three months in your employment or education history that it does not already explain, please explain them briefly here. This might include caring responsibilities, travel, study or looking for work. You do not need to give personal details.
	



Interview availability
Please tell us any dates when you are not available for interview in the four weeks after the closing date for applications.
	



How did you hear about this vacancy?
	JBC website
	☐

	gov.je
	☐

	Facebook
	☐

	Instagram
	☐

	LinkedIn
	☐

	Word of mouth
	☐

	Other
	☐



If other, please specify:
	



4. References
If we offer you the post, we will ask for details of two referees. One should be your current or most recent employer, ideally your line manager. If you have not been employed, you can give a referee from your university, college or volunteering. Referees cannot be relatives, partners or people who know you only as a friend. We will not contact your referees without telling you first.
5. How We Use Your Information
The Jersey Biodiversity Centre (JBC) will use the information you give us to assess your application. We use it because you have asked us to consider you for employment. It will be seen only by JBC staff and committee members involved in this recruitment. If you are offered the post, we will ask you for details of two referees, contact them, and arrange an enhanced DBS check.
If you are appointed, your application will become part of your staff record. If your application is unsuccessful, we will delete it six months after the closing date.
You can ask to see or correct your information, or withdraw your application and ask us to delete it, by emailing hello@biodiversity.je. If you are unhappy with how we handle your information, you can complain to the Jersey Office of the Information Commissioner (www.jerseyoic.org).
Future vacancies (optional)
	I would like JBC to keep my application for 12 months after the closing date and contact me about future vacancies. I understand I can ask for it to be deleted at any time.
	☐



6. Declaration
	I confirm that I have “Entitled” or “Entitled for Work” residential and employment status.
	☐

	I confirm that the information I have given in this application, including my CV, is correct and complete. I understand that false or missing information may lead to my application being rejected or, if I am employed, to the termination of my employment.
	☐

	I understand that any offer of employment will be subject to satisfactory references, an enhanced DBS check, and proof of my identity, residential status and qualifications.
	☐
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